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I. PURPOSE 

 

A. Design and Construction of Facilities.  The purpose of this policy is to 

outline facility design parameters for all facilities operated by the Wyoming 

Department of Corrections (WDOC). 

 

 

II. POLICY 

 

A. Facility Design.  It is the policy of WDOC to ensure that the design and 

construction of its facilities are in compliance with all applicable policies, 

code, and standards, particularly those of the American Correctional 

Association (ACA).  All new facility construction will be in accord with these 

policy provisions; all renovation activity will reflect diligent use of available 

resources with the objective of achieving policy compliance. 

 

B. Building Codes. It is the policy of WDOC to meet and conform to applicable 

federal, state, and/or local fire, sanitation, safety, and health codes for 

renovations, additions, and new construction projects. (ACA 4-4123-R; 2-CO-

2A-01) 

 

 

III. DEFINITIONS 

 

A. Contract:  An agreement between two or more parties creating obligations, 

especially one that is written and enforceable by law. 

 

B. Director:  The individual appointed by the Governor as Chief Administrative 

Officer of the Wyoming Department of Corrections, pursuant to W.S. § 9-2-

1706. 

 

C. Facilities Construction and Maintenance Manager:  The staff member 

assigned to oversee construction and maintenance issues for the Department.  

Normally, this staff member is assigned to the WDOC Central Office. 

 

D. SCBC Formula:  The Standards Compliant Bed Capacity formula used by 

the American Correctional Association (ACA) as a standard measure for 

space requirements. 

 

E. Warden: The facility head at each correctional facility. 

 

 

IV. PROCEDURE 
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A. Department Control.  The WDOC Central Office shall exercise direct 

control over all design and construction features of its institutions, whether 

new or renovated.  This includes oversight of contracts or agreements between 

the WDOC and architects, engineers, building contractors, building material 

installers, built-in security equipment suppliers, or other consultants 

performing work related to the physical plant in agency facilities.  The 

Director will identify a headquarters staff member, ordinarily the Facilities 

Construction and Maintenance Manager, who shall be the supervising agency 

officer with respect to all design and construction work in all WDOC 

facilities. 

 

1. The Facilities Construction and Maintenance Manager shall be consulted 

on all new, existing, or improved construction contracts in a review 

capacity. 

 

2. All facilities are planned with participation from the community in which 

they are to be located. (2-CO-2B-03) 

 

B. Population Capacities 
 

1. The Facilities Construction and Maintenance Manager shall establish 

maximum rated capacity figures for each facility based on input from each 

Warden and personal inspection, if necessary.  The Warden shall advise 

the Director if the actual population of the institution exceeds the rated 

capacity, to discuss steps to reduce the population to at or below that 

capacity, if possible. 

 

C. Design Considerations 
 

1. Consistent enforcement of design standards and construction codes shall 

provide inmates and staff with the safe and humane living and working 

conditions.   

 

2. All WDOC facilities, new construction or renovation after January 1, 

1990, shall be of a design that facilitates personal contact and interaction 

between staff and inmates and separation of different classifications of 

inmates.  Physical plant modifications in existing institutions shall be 

made with these concepts in mind. (ACA 4-4125-R; 2-CO-2B-01)   

 

3. To the degree possible, new facilities shall be located within fifty (50) 

miles of a civilian population center of at least ten thousand (10,000) 

people, or less than one (1) hour’s driving time from hospital services, fire 

protection, and public transportation. 

 



WYOMING 

DEPARTMENT OF 

CORRECTIONS 

Policy and Procedure 

#2.100 

Page 4 of 6 

Physical Plant Design 

 

4. Facilities shall encourage the concept of staff/inmate interaction.  The 

facility shall have a management system that provides staff with the 

authority to make decisions, the ability to make recommendations 

regarding security, classification, services, and programs for inmates. 

(ACA 4-4126-Revised) 

 

5. The scale of unit management shall support the concept of staff/inmate 

contact between staff/inmates that are assigned to that specific unit and 

group of inmates.  In all WDOC institutions the maximum size of a single 

management unit shall be variable and be based on the characteristics of 

its inmate population.  The exact size of each management unit shall be 

determined by: (ACA 4-4127-Revised) 

 

i. The security classification of the inmate occupants (i.e., higher 

security levels may require smaller unit size); and 

 

ii. The ability of staff to complete regular security checks, maintain 

visual and auditory contact, maintain personal contact and 

interaction with inmates, and be aware of unit conditions. 

 

6. In newly constructed institutions (after January 1, 1990), no more than 

eighty (80) inmates shall be confined in a single-cell housing unit. (ACA 

4-4128-R) 

 

7.       Lighting and ventilation throughout each facility shall be determined by 

the tasks performed in that area;  

 

i. All interior finishes, colors, placement of windows and lighting, 

shall take into account lighting needs of the facility.   

 

ii. Separate spaces shall be included in the design for all mechanical 

and electrical equipment rooms.   

 

iii. Each facility shall contain adequate space in which to conduct 

daily business.  Consideration shall be given to the following:   

 

a. administrative, managerial, and clerical offices;  

 

b. interview and counseling areas adjacent to inmate living 

areas;  

 

c. secure storage for supplies, records, and inmate property; 

and 
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d. a public lobby, toilets, and other necessary support and 

functional areas.  

 

8.   In newly constructed facilities, all living and activity areas shall be 

equipped with adequate, well-ventilated janitorial space that includes sinks 

and cleaning implements, as well as emergency water shut-off valves.   

 

i. Staff shall be provided access to a change or locker room, an 

employee lounge/meal area, exercise area, training and shift 

change briefing space, office space with a telephone in housing 

unit posts, and employee-only toilet and wash facilities.   

 

ii. All areas of the facility open to the public shall be accessible to the 

handicapped. 

 

9. Each WDOC facility/agency shall demonstrate that it has examined, and 

where appropriate and feasible, implemented strategies that promote 

recycling, energy and water conservation, pollution reduction, and 

utilization of renewable energy alternatives. (ACA 4-4003-1; 4-APPFS-

3D-05-1; 2-CO-1A-06-1) 

 

i. Conservation and energy efficiency practices allow correctional 

facilities to be managed in ways that are cost-effective and deliver 

superior performance, while improving environmental 

responsibility and sustainability.  Practices to be considered may 

include but are not limited to recycling of paper, metal and plastic 

products; composting and vermiculture; building insulation; 

heating and ventilation; temperature controls; water economies; 

physical plant engineering and energy measures; litter/waste 

stream abatement; and utilization of renewable energy alternatives. 

 

D. Safety/Security Considerations 

 

1. All facility design and construction shall consider the safety and security 

of the type of area being developed.  Areas, in which inmates will 

frequent, shall have windows or security glazing to allow visual 

observation. 

 

i. When designing or acquiring any new facility and in planning any 

substantial expansion or modification of existing facilities, the 

agency shall consider the effect of the design, acquisition, 

expansion, or modification upon the agency's ability to protect 

inmates from sexual abuse or other physical harm.  
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2. Safety consideration shall be given to room layout for egress as well as 

emergency evacuation in the event of fire, volatile inmate, etc. 

 

3. When possible, visual observation including cameras shall be considered 

during design. 

 

4. Panic buttons may be installed as an additional security measure.  

 

5.  When installing or updating a video monitoring system, electronic 

surveillance system, or other monitoring technology, the agency shall 

consider how such technology may enhance the agency’s ability to protect 

inmates from sexual abuse or other physical harm. 

 

 

V. TRAINING POINTS 

 

A. Who has control over all design and construction features of new institutions 

and renovated institutions? 

 

B. Who oversees contracts and agreements between Wyoming Department of 

Corrections and the other contracting party? 

 

C. Whose responsibility is it to notify the Director when the population of an 

institution exceeds the rated capacity? 

 

D. TRUE OR FALSE:  Interaction between staff and inmates is encouraged. 

 

E. What determines the size of a management unit? 

 

F. TRUE OR FALSE:  No more than 100 inmates will be confined in a single-cell 

housing unit. 

 


